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WEST END CHRISTIAN SCHOOL
STATEMENT OF PHILOSOPHY AND STATEMENT OF FAITH

West End Christian School exists as a ministry of West End Presbyterian Church to provide academic
excellence with a Christian life and world view (Deuteronomy 6). We seek to educate the whole person
(spiritually, academically, emotionally, physically), basing all teaching on the unchanging truth of God.

As Christians, we believe that the ultimate responsibility for education of the child belongs to the
parent. Therefore, WECS seeks to partner with parents and assist them in fulfilling this God-given
responsibility.

We believe that all truth is God’s truth and that all true education turns on the recognition of the
preeminence of God and truth as presented in His Word, the Bible. We believe that true education
must use the Word of God to enable students to understand their past, to transform their culture in the
present, and to prepare for God’s plan for their future.

The primary goal of West End Christian School is to equip students with a Biblical worldview so that they
may accept the Lord Jesus Christ as their personal Savior, grow in knowledge and relationship with Him,
articulate their faith to others, and transform the world in which they live.

Our philosophy of education is rooted in the following core beliefs:

1. The Bible is the only inspired, inerrant, infallible, and authoritative Word of God.

2. There is one God, Creator of Heaven and Earth, who is eternally existent in the Trinity: God
the Father, God the Son, and God the Holy Spirit.

3. We believe in the deity of the Lord Jesus Christ, His virgin birth, His sinless life, His miracles,
His vicarious and atoning death through His shed blood, His bodily resurrection, His
ascension to the right hand of the Father, His present intercession in heaven, and His visible
return in power and glory.

4. God the Holy Spirit is a Person, Who through the Word convicts men of sin, transforms their
life by the new birth, and indwells and empowers believers as witnesses to the glory of God.

5. We believe that there will be a resurrection to eternal life of those whom the Holy Spirit
leads to repentance and faith in Jesus Christ, as well as a resurrection to eternal damnation
of those who reject Him.

The education of a student at WECS involves the following instructional practices:

1. The teaching of the Bible as true and as the key to all truth;

2. The teaching of appropriate curricula in all subject areas;

3. The development of the child academically, spiritually, socially, emotionally, and physically;

4. The teaching that all areas of life find their unity and significance under the sovereignty of
God;

5. The recognition that all authorities placed over a student are divinely ordained to provide
support, ensure protection, and help produce moral character;

6. The significance of worship and its proper emphasis within the home, church, and school.
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STUDENT HANDBOOK POLICIES

The policies contained within this Parent/Student Handbook are intended to provide guidance and
structure for the day-to-day operation of WECS. Families whose children are enrolled in WECS are
expected to support and abide by all policies. It is the responsibility of each parent to review the
handbook, be familiar with the policies, and guide their child(ren) toward compliance. For questions
or clarification of any policy, please contact the administrative office. WECS reserves the right to alter,
amend, add, or remove policies at any time during the school year when doing so is, in the opinion of
administration, in the best interest of the school.
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ADMISSIONS POLICY

West End Christian admits students of any race, color, national and ethnic origin to all the rights,
privileges, programs, and activities generally accorded or made available to students at the school. It
does not discriminate in the administration of its educational policies, admission policies, scholarships,
athletic activities, and other school programs.

New Student Admission

All new students must have a complete transcript from their previous school forwarded to WECS prior
to admission. A health certificate showing all required immunizations is also required. A medical report
must be on file within two weeks of enrollment. Each new student applying to WECS will interview with
the Department Head or Guidance Counselor. Final determination of acceptance is made by the
principal. No student will be admitted to school prior to the completion of all necessary paperwork.

Admission Standards
Based upon the admissions philosophy statement, West End Christian School’s admissions standards are
designed to identify students who:
1. Demonstrate the ability to succeed in a whole classroom instruction environment,
are socially and emotionally well adjusted,
are amenable to correction and instruction,
want to attend West End Christian School,
are motivated to learn, and who
have parents who are supportive of the Statements of Faith and Philosophy.
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Validating Transfer Credits
Transfer credits from regionally or state accredited schools shall be accepted. Transfer credits from
other sources will be accepted only after they are validated by examination.

Course credits from home schools shall be accepted only when validated by examination or by scholastic
performance. Students will not be accepted until all credits have been verified.

Correspondence Courses and Individualized Study

Correspondence courses and/or individualized study shall not be accepted for credit unless prior
approval has been given by the principal. The courses and/or individualized study shall be reviewed by
the administrative staff to ensure educational standards have been met.



ASBESTOS NOTICE

As a part of the federal requirements, WECS has been inspected for the presence of asbestos. Sections
of the building constructed prior to 1982 were found to contain minor traces of asbestos (i.e. in floor
tile, floor tile glue). Several of these areas have been replaced in recent years. None of the areas found
to contain asbestos were determined to be a risk to personal health in the normal operation of the
school. All sections of the building constructed after 1982 are free of asbestos. Periodically, tests are
conducted to re-inspect the building for any changes in the presence of asbestos. Test records, federal
reports, and management information are on file in the main office. NO repairs shall be made to any
area identified as containing asbestos without prior approval of the Administration and in conjunction
with an approved asbestos management plan.

ATTENDANCE POLICY
West End Christian School recognizes that regular classroom attendance is absolutely necessary for
academic success. The following attendance policy applies to students in K5 — 12" Grades:

Excused Absences

1.

Iliness (with or without a doctor’s excuse). Upon returning from an absence, a student must
present a written excuse from a parent explaining the reason for the absence. Notes are to
be turned in within two days of returning to school. If a note is not turned in within two
days of returning to school, the absence will be considered unexcused and the unexcused
absence policy will apply.

Family Emergency (example: death in immediate family, illness at home, emergencies
requiring immediate medical/dental service). Upon returning to school, a note from a
parent specifying the reason for the absence is required. If a note is not turned in within
two days of returning to school, the absence will be considered unexcused and the
unexcused absence policy will apply.

Personal Circumstances and Family Trips. An excused absence for personal circumstances
or family trips will be considered only if a student brings a note from a parent in_advance
stating the reason for the absence. Students (grades 9-12) or parents (grade K5 — 8) should
arrange for all make-up work prior to the absence. Parents are encouraged to recognize
that a student’s absence may affect academic performance and/or grades. Administration
makes the final determination as to whether an absence will be excused or not.

Students will have one (1) school day for every day missed, up to a maximum of five (5) school
days to complete any make-up work/quizzes/tests. Special circumstances may require special
arrangements to be made with teacher . Students will receive a zero (0) for any work not turned
in and a loss of ten (10) points per day for each late day.

Unexcused Absences

Any absence other than those listed above will be considered unexcused, including any
absence for which a note is not received explaining the reason for the absence.

All daily work and homework on the day of an unexcused absence will earn a grade of zero.
Tests/quizzes/major projects may be made up with reduced credit (loss of 10 points per day for
each day late). Any work not made up within five (5) days will earn a zero.



Early Dismissal
Early dismissals are excused only for medical appointments, emergencies, or for special

circumstances which have been approved by the administration in advance.

In order for a student to be dismissed early, a note from a parent should be presented to the
school office no later than 8:30 a.m. Students will then be issued an early dismissal permission
slip to present to the teacher at the beginning of the class period. Student should meet the
parent in the school office so that the parent can sign the student out before leaving campus.

High school students who drive to school and become ill during the school day may sign out with
parental permission given to office staff via phone. However, a written note from a parent must
be submitted to the office when the student returns to school in order for the absence to be
considered excused.

Excessive Absences
Attendance in classes is imperative for multiple reasons:
a. Educational awareness of subject matter;
Interaction between student and teacher
Accurate understanding of assignments;
Opportunity to ask questions and seek clarification and teacher assistance;
Continual development of peer relationships; and
Fulfilling state requirements for instructional hours.
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A maximum of ten absences (excused or unexcused) is allowed for each semester (20 per year).
Exceptions may be made at the discretion of administration for students experiencing medical
difficulties requiring extended at-home care.

For elementary and middle school students, excessive absences may jeopardize promotion.
Final determination rests with administration.

For high school classes, credit will not be issued for classes in which students accumulate more
than 20 absences for the year.

BEFORE/AFTER SCHOOL CARE
Before and after school care is available to students grade K3 — 8" Grade from 7:00 a.m. — 8:00 a.m. and
again from 3:00 p.m. to 6:00 p.m. Hourly and monthly plans are available.

Before/after school care is an extension of the school day and all policies are in effect. Discipline issues
may be referred to administration if necessary.

Students in grades K3 — 12 who are not picked up from school by 3:15 p.m. will be sent to After School
Care and incur charges.

Students must be picked up by 6:00 p.m. Pick-up after 6:00 p.m. will incur a charge of $1 per minute.
CHANGE IN PERSONAL INFORMATION

Any change in personal information (address, phone number, e-mail address, etc.) MUST be reported to
the registrar immediately.



CHAPEL

In keeping with the WECS goal of spiritual education and character development, chapel is held each
week. Chapel is a required event and attendance is mandatory. Skipping chapel carries the same
penalty as skipping class (see Discipline).

CLUBS
The formation of non-school-sponsored clubs is prohibited.

COMMENCEMENT ACTIVITIES

Commencement Week represents the culmination of years of hard work for graduating seniors. Several
special events occur during this week, including (but not limited to) Baccalaureate and rehearsals. These
commencement week activities are required events for all graduates. Graduates who fail to attend any
of the required events without prior administrative approval will not be allowed to participate in the
commencement ceremony. Dress code requirements for commencement events will be announced in
advance. Students who do not comply with dress code requirements will not participate in
Commencement activities.

COMMUNICATION
WECS endeavors to maintain strong communication with its constituents. Parents are encouraged to
visit the WECS website frequently and check the faculty/staff pages on a regular basis.

Parents who need to contact a teacher should do so through e-mail or the school office. Teachers have
limited time to make calls during the school day but will return calls within 24 hours. Teachers should
not be contacted at home or on their personal cell phones.

DISCIPLINE

West End Christian School seeks to provide an atmosphere conducive to the spiritual, social, physical,
emotional, and academic development of young people. Discipline is necessary in order to maintain a
positive learning environment. As outlined in Scripture, the purpose of all discipline should be to bring
about change of heart and change of behavior.

The school and the home must be supportive of one another in discipline in order for any moral training
to be effective. The standard for such training at WECS is Biblical truth. The following principles are the
foundation of discipline at WECS:
1) The Bible teaches that the responsibility and authority to discipline comes from God.
(Ephesians 6:1-4)
2) It is morally right to discipline both ourselves and those over whom God has given us
authority and responsibility. (1* Peter 1:16)
3) All discipline must be carried out in love, avoiding the errors of both harshness and
sentimentality. (Proverbs 3:11-12)
4) Discipline is aimed at showing a child his rebellious will, leading him to repentance, and
encouraging him to become a self-disciplined person, desiring all the will God for his own
life. (Galatians 3:19 — 24)



Classroom discipline in grades K3 — 6 will be handled by the teacher as he/she sees fit. Teachers use a
variety of positive reward systems as well as negative consequences to bring out the best in each
student. Parents will be kept informed and are expected to assist and support the teacher in any way
possible. Discipline issues may be referred to the department head or principal at the discretion of the
teacher.

Students in grades 7 — 12 fall under the WECS Discipline Schedule, as outlined below. It is not possible
to list every possible behavioral infraction; therefore, this schedule serves as a guide for discipline. Due
to individual situations, attitudes, previous behavior, response to correction (positive or negative), etc.
the consequences outlined here may be used to a higher or lower degree at the discretion of the faculty
or principal. Biblical correction, discipline and consequences (2 Tim 3:10-17) are simply tools to obtain a
“sorrow unto Godly repentance” (2 Corinthians 7:10). The administration retains the right to review all
disciplinary actions.

Students are issued demerits by faculty and staff which are processed by the principal’s office.

Level One : One to Three Demerit Offenses

Level One offenses include but are not limited to the following:
*Disrespectful or uncooperative response, reply or attitude
*Homework not done or demonstrating lack of effort
*Public display of affection
*Violation of “Hands to Yourself” policy
*Food/gum/beverage violation
*Being in an off-limits area/violating security protocols
*Lying/deceit
*Loitering
*Accessing personal web space from school computer
*Running/Shouting in class, hallways, stairwells
*Failure to report to detention
*Unprepared for class
*Failure to return discipline sheet/note
*Dress code violation (not warranting being sent home)
*Class disturbance/disruption
*Horseplay (kicking, hitting, shoving, etc.)

*Hats/cd players/makeup/sunglasses, etc. in class
*Perfumes/lotions applied/sprayed in class
*Disobedience

*Talking in class/out of seat without permission



Level Two: 5+ Demerit Offenses

Level Two offenses include but are not limited to the following:
*Repeated level one offenses
*Cheating/forgery/plagiarism
*Severe classroom disruption
*Leaving campus without permission
*Cutting class/skipping chapel
*Stealing (taking anything that does not belong to you)
*Releasing chemicals in building (including stink bombs, etc.)
*Defacing property (school’s or other student’s)
*Physical altercation/fighting/slapping/hitting
*Threats/harassment (including sexual innuendo)
*QObscenities/profanity/obscene gestures

Level Three: Suspension, Administrative Withdrawal or Expulsion
Level Three offenses include but are not limited to the following:
*Gross insubordination/defiance of authority
*Vandalism
*Bullying
*QObscenities/profanities/verbal abuse of student/staff member
*Possession of obscene/sexually graphic material
*Arrest or criminal charge of misdemeanor or felony
*Use of alcohol, tobacco, or illegal drugs on or off campus (subject to expulsion)
*Sexual activity on or off campus (subject to expulsion)
*Weapon on campus (zero-tolerance policy)

Definitions
Demerits
Demerits may be issued by any faculty or staff member for any offense. Demerit slips are submitted to
the principal’s office for processing. The principal issues detentions, suspensions, and other discipline
using the above schedule as a guideline. Demerits will be tallied as follows:
Per semester (2 quarters)

5 demerits = detention

10 demerits = ISS

13 demerits = OSS

15+ demerits could result in administrative withdrawal

Demerit tallies start over at the beginning of each semester.

Detention

Detention meets after school on Wednesday and is supervised by a secondary school teacher. Length of
detention is assigned by the principal but generally ranges from 30 — 60 minutes. Detention slips are
sent home with the student and must be signed and returned the next school day. Failure to return a
detention slip promptly may result in an additional discipline.




Referral

Referrals may be defined as any discipline situation which requires administrative involvement.
Referrals may be made in several ways, depending on the situation. Verbal referrals may be made in
some cases. Referrals may result in the appointment of a Discipline Committee. Discipline Committees
make recommendations to administration on level and severity of discipline.

ISS = In-School Suspension

Student is assigned to an isolated work area. Daily work and quizzes will be assigned along with extra
work but still earn a zero in the grade book. Major tests can be made up and will be accepted for
grades.

0SS = Out of School Suspension
All class work, quizzes, and tests are recorded as zeros. Also, students may not participate in any extra-
curricular activity on the day the suspension is served.

Appeals
Appeals to the discipline process may be made in the following manner:

1. Astudent who believes that discipline has been issued unjustly is expected to request a
private meeting with the teacher to temperately and appropriately discuss the situation.

2. If, after this meeting, the student and parents are dissatisfied with the teacher’s ruling, the
parent may request a conference with the teacher to discuss the situation.

3. |If the student and/or parents remain dissatisfied, the parents may appeal the teacher’s
ruling to the principal. The principal will make the final decision in all Level 1 Offenses.

4. If the student/parents are dissatisfied with the principal’s ruling on a Level 2 or 3 Offense,
the parents may request a Discipline Committee review of the situation, at which time the
decision of the Discipline Committee would be final.

5. Inthe case of expulsion, written notice of appeal must be given to the school administration
within three (3) school days of the student’s expulsion. The appeal in this case shall be to
the Session of West End Presbyterian Church.

6. Any student expelled from WECS shall be permitted to apply for re-admission or request to
attend WECS events and/or functions the beginning of the semester after one (1) year has
expired since the expulsion. Expelled students applying for re-admission to WECS must
meet with the Session of West End Presbyterian Church, demonstrate repentance for the
infraction that resulted in expulsion, and receive Session approval for readmission.

DONATIONS

West End Christian School is a non-profit corporation (501c3) and is dependent upon both tuition and
contributions to operate. Tuition and fees cover only a portion of the total cost of educating a student.
The remainder must come through gifts from churches, parents, and other friends of WECS. All gifts are
gratefully received and appropriately acknowledged in writing for tax purposes (as tax laws permit).

DRESS CODE

In keeping with Biblical principles, the dress code of WECS focuses on modesty. Because modesty, by
definition, encompasses the concepts of both decency and appropriateness, and can be somewhat
subjective according to age, gender, build, etc., it is impossible to list all forms of clothing that would be
inappropriate. The school administration will be the final judge on all dress code issues and students are
expected to comply with their decisions.



Students not in compliance with the dress code will be withdrawn from the classroom, asked to change
to proper attire, or be sent home to acquire proper clothing. Students who show continual disregard for
the dress code are subject to suspension or withdrawal.

General dress code information:

1.

All clothing should be modest and appropriate for the learning environment of WECS, so
that teachers and students can accomplish goals without distraction.

Clothing should be in good repair, appropriately fitted, and worn in good taste. Ripped or
frayed hems, torn pockets, holes, etc. are unacceptable. No undergarments should be
visible. Pants should not drag the ground.

Hair and clothing styles with questionable or offensive elements are not allowed on
clothing, shoes or accessories. Such styles include but are not limited to peace symbols,
yen-yang symbols, rock music/bands, alcohol (ex: Brew-Thru t-shirts), confederate flags,
swastika, skeletons, skull/crossbones, etc.  Administration will make final determination of
appropriateness. Students are expected to comply with their decisions.

Any student attending a school-related event (including sporting events) must observe the
dress code. A student may be asked to leave and/or referred to administration for failure to
comply with the dress code at an extra-curricular event, including athletic events.

Footwear should be appropriate and safe for a school environment. All shoes must secure
safely and firmly to the foot, heel, and/or ankle. Platform shoes, stiletto heels, flip-flops,
clogs, cleats, etc. are not acceptable.

Athletic wear (such as sweat pants, parachute pants, etc.), camouflage (shirts, shorts,
pants), chains, oversized jewelry, hats, headbands, bandanas, head wraps, etc. are not
acceptable.

Tattoos of any kind are not acceptable. Any student who has a tattoo must cover it at all
times. Temporary or “pretend” tattoos may be appropriate for special school events (Fall
Festival, Walk-a-Thon, etc.) when a) school issued and b) removed before returning to
normal classroom events. No writing or drawing on skin.

Students are expected to dress modestly at all times. Students must arrive and leave
campus in dress code (with the exception of ball players who are playing or practicing
after school).

Boys’ Dress Code

1.

NouhkwnN

Well-fitted slacks and jeans are acceptable. Pants must fit and be worn on the waist. Baggy,
low-rise, cargo, or athletic pants are not acceptable. No jersey, knit, spandex, or athletic
material is permitted.

Boys in grades 7 — 12 may not wear shorts.

Boys in grades 3 — 12 must wear a belt.

Earrings are not permitted.

Undershirts may not be worn as outer-wear. Plain white t-shirts are not permitted.

For boys in grades 3 — 12, shirts must be tucked in at all times.

Hair must be neatly groomed. Fad styles, unnatural hair colors, distractive decorations, etc.
are not acceptable. Hair should be worn above the eye brows, above the middle of the ears,
and above the middle of the back of the neck.

Neatly trimmed mustaches, sideburns and beards are permitted on boys in grades 9 - 12.
Otherwise, faces are to be clean-shaven.
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Girls’ Dress Code

1.
2.

10.

Dresses and skirts should be no shorter than the middle of the knee.

Well-fitted jeans and slacks are appropriate. Low-rise or tight pants of any kind are not
acceptable. Pants/jeans should be of a style known as “relaxed fit.”

Clothing should not be tight, scant, backless, see-through, low in the neckline, or revealing
the midriff (in any position). No cleavage should be visible at any time. Girls revealing
cleavage will be required to have parents bring a change of clothing. If parents cannot bring
an appropriate change, the student will be provided with a standard-issue WECS cover up to
wear for the duration of the day.

Earrings should be limited to two in each ear.

Pants and shorts should be cotton, jean, or khaki material. No jersey, knit, or athletic
material. Shorts should be long enough so that the hem falls below the fingertips when
standing erect. Skorts (shorts with skirt-type fronts) must come to the middle of the knee.
All blouses, dresses, and shirts must have sleeves that completely cover the shoulders.

Girls in grades 7 — 12 may not wear shorts. Pedal pushers, Bermuda shorts, crop pants, etc.
are not acceptable.

Girls in grades K3 — 12 may wear Capri pants coming to the middle of the calf.

Leggings are permitted only under skirts that meet the mid-knee length requirement.

Unisex t-shirts must be tucked in for girls in grades 3 — 12. Dress blouses, knit tops, etc. do
not have to be tucked in.

Formal Dress Code

Special events often require special dress code. Formal events, such as sports banquets and the Jr./Sr.
Banquet, require formal attire. Guidelines for formal events are as follows:

1.

Boys’ attire must be tasteful and appropriate for the occasions. Hats should not be worn
inside any building, including formal occasions.

Boys may not wear earrings to formal events.

Girls’ dresses should be modest and in keeping with basic principles of modesty. No
strapless or backless dresses. Dresses with straps should reveal no cleavage. Backs of
dresses should fall no lower than the natural bra line.

Skirt length should be no shorter than the middle of the knee.

The midriff should be covered at all times (no “cut outs,” crop tops, etc.).

Appropriate undergarments must be worn but should not be visible.

Students failing to meet the dress code standards may be asked to leave the event or be
given an appropriate alternative clothing option.

Students who question the appropriateness of their clothing choice are encouraged to get it
approved by the principal prior to the event.

Dress code for commencement week events include dark slacks, white shirts and ties for
boys; dresses or shirts to the knee for girls. Details will be announced in advance.
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DRIVING ON CAMPUS

Students who are of legal driving age may drive to school and park in the student parking lot (gravel lot
across Atlantic Street). Parents must register their student’s car(s) with the administrative office before
the student can drive to school. Vehicle registration forms are available in the school office.

Students are reminded that driving to school and parking on school grounds is a privilege. Failure to
abide by the following guidelines may result in loss of driving privileges.
1. Drivers must abide by all driving laws.
2. Students must park in the student lot between 7:30 a.m. and 3:30 p.m. Students
participating in sports may move their cars to the gym lot after 3:30 p.m.
Students may not go to their car during the day without permission.
Cars are not to be occupied during school hours.
Maximum safe speed on school grounds is between 5 and 10 mph.
Music played in cars should not be loud enough to be heard (or felt) outside the vehicle.
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DROP OFF/PICK UP
K3, K4, and K5 students may be walked into the school building by their parents.

Elementary students should be dropped off at the playground gate after 7:45 a.m. Safety Patrol will
escort the students safely to the gate. Parents should not accompany students in first grade or above to
the classroom in the mornings before school. Allowing students to walk to class themselves develops
their independence and self-esteem. Also, mornings are an extremely busy time for students and
teachers alike. Teachers are available to meet with parents by appointment but cannot give parents or
students their best attention in these few minutes before school begins.

Elementary students should be picked up between 2:45 and 3:00 p.m. in the west parking lot next to the
playground. Please line up in the appropriate class line. Safety Patrol will escort students to cars.

Middle school and high school students may be dropped off at the gym door after 7:45 a.m. or at the
Atlantic Street courtyard door after 8:05 a.m. No middle school or high school student should enter or
exit the building through the 15" Avenue door by the K3 classrooms. Middle and high school students
should enter and exit through the gym and the center stairwell.

Middle school and high school students should be picked up in the gym parking lot between 3:00 and
3:15. Students not picked up by 3:15 will be signed into daycare and will incur the daycare charge.
Students are not allowed to loiter around the campus waiting for a ride. If there is an issue with a ride,
the student should notify the school office so that school staff can help.

DROPPING CLASSES (GRADES 9 —12)

With parents’ permission, students may make needed schedule changes during the first ten days of
school with no penalties. After the first ten days of school have passed, the only changes which will be
approved will be those in which a student is experiencing academic difficulty and needs to move to a
less rigorous level of that particular subject area. Any course which is dropped and does not meet the
above criteria will be recorded as a failure for that course for the school year.
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ELECTRONIC EQUIPMENT

Cell phones must be turned off (not placed on vibrate or silent mode) at all times during school hours.
Before or after school hours, cell phones may be used outside the main school building. First-time cell
phone offenses are demerit offenses. Multiple offenses could result in loss of cell phone privileges.

Radios, tape players, MP3 players, cd players, and hand-held electronic games and other devices are not
permitted on campus unless requested by a staff member for instructional purposes. This includes field
trips, athletic event trips, etc. Violation will result in confiscation of the device. Cameras may be taken
on field trips and used during athletic events and special occasions. However, cameras are not allowed
in classrooms without teacher permission. Use of any camera (including cell phone cameras) is
prohibited in all restrooms and locker rooms.

EMERGENCY CLOSINGS

In case of school closing for any reason (inclement weather, etc.), the following stations will be notified:
CBS Channel 6 820 AM — WGGM - Richmond
ABC Channel 8 88.9 FM — WCVE - Richmond
NBC Channel 12

In addition, the school website will be updated with this information immediately.

EMERGENCY DRILLS
Emergency drills (fire, tornado, lockdown) will be executed on a regular basis. Procedures will be
announced in advance to each student and full compliance with faculty/staff is expected of all students.

EXAMS

For grades 7 — 12, comprehensive exams are given at the end of each semester (January and June).
Exam dates are noted on the school calendar and exact schedules will be announced two weeks in
advance. Attendance for all exams is mandatory, and absences are excused only by doctor’s note.
Make-up exams will be given in different format. Entrance to exams will not be granted once an exam
session has begun. Students who are tardy will not be admitted and will receive a zero on the exam.

Semester 1 exams may be exempted by seniors who have an average of 94 or above for both Quarters 1
and 2 and who have no more than 10 absences for the semester.

Semester 2 exams may be exempted by any high school student who has a 94 or above average for both
Quarters 3 and 4 and who has no more than 10 absences for the semester. Seniors may exempt second
semester exams with an average of 90 or above and fewer than 10 absences.

Students who exempt exams are not required to attend exam review sessions. Those checking in and
out per class need to sign in at the office. Students may not loiter in the halls, the library, or the gym.

Students must be in class or signed out and off campus.

School dress code is in effect for all exams. Students not in full compliance with the dress code will not
be admitted to exams.
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FIELD TRIPS

Field trips are an important part of curriculum development and are planned with great care for
educational, enrichment, and motivational purposes. Students are expected to attend each field trip. If
for some reason a student cannot participate in a field trip, the teacher will assign an alternate project
that approximates the time and learning required of the field trip.

Only WECS students enrolled in the class sponsoring the field trip may attend. School-age siblings
(whether enrolled in WECS or not) may not accompany the class.

Parents and grandparents are welcomed and encouraged to accompany their child(ren) on field trips as
either chaperones or guests. Student field trip costs are covered by the Educational Fee paid at
registration. Parent chaperones and guests are responsible to pay for their costs.

Parent chaperones may be asked to drive their personal vehicle, supervise a group of children, or help
the teacher in ensuring student safety and fun. Parent chaperones are asked to recognize their role as
representatives of the school and abide by dress code guidelines given by the teacher for the trip.
Parent chaperones are asked not to bring younger siblings on the trip, so that their undivided attention
can be given to the students at WECS.

All chaperones (staff and parent) should follow the following guidelines:

1) Require seat belts or car seats for all students. According to VA state law, students under 8
must be in a car seat/booster seat. All students are required to be secured in a seat belt at
all times. Students under age 12 may not ride in the front seat of a vehicle with an airbag.

2) Refrain from using cell phone while driving. If there are two adults in a vehicle, the
passenger should make all cell phone calls. If there is only one adult, please pull over to a
safe place to make all calls.

3) Have radio dials set to Christian stations or other such stations appropriate for the Christian
school environment.

Parents and grandparents are also welcomed as guests for field trips assuming space is available. Parent
guests are welcome to bring young children (preschool age) on the trip and may drive their own child to
and from the trip. Parent guests who have younger children with them may not serve as chaperones for
the group in order to allow them to focus on caring for their child.

GRADING SCALE

HS GPA Value HS GPA Value
A+ 100-99 4.0 C+ 85-83 2.33
A 98-96 4.0 C 82-81 2.00
A- 95-94 3.67 C- 80-78 1.67
B+ 9391 3.33 D+ 77-75 1.33
B 90-89 3.00 D 74-73 1.00
B- 88-86 2.67 D- 72-70 .67
F 69 and below 0
Outstanding P Pass
Good F Fail

Satisfactory
Needs Improvement
Unsatisfactory

cCzuvomo

14



GRADUATION REQUIREMENTS

Standard Diploma Honors/College Prep** Diploma

English 4 credits 4 credits

Bible 4 4

Social Studies 3 4

Science 3 4

Math 3 4

PE/Health 2 2

Electives* 5

Foreign Language optional 3

Totals 24 credits 28 credits

*Two years of foreign language is required for four year colleges/universities.
**Honors/College Preparatory level work earns an additional .5 grade point. Note: Competitive
colleges prefer students with honors/college prepatory schedule.

In order to participate in commencement activities and receive a diploma, the following criteria must be
met:
a. All curriculum requirements must be satisfied.
b. Financial account must be current. Diplomas will not be released until all financial
obligations are met.
c. Each student’s attitude, conduct, and philosophy must be in keeping with the testimony
and standards of West End Christian School. The administration reserves the right to
deny privilege of graduation to any student whose attitude, conduct, or philosophy does
not reflect the established standards of WECS.

HARASSMENT

Recognizing that each person is a unique creation of God, WECS is committed to providing an
environment in which all individuals treat each other with the respect and dignity due to each of us as
creations in the image of God. Any form of bullying, intimidation, exploitation, harassment (including
sexual harassment/innuendo) will not be tolerated. Any violation of this policy will be subject to
discipline, which may include suspension or expulsion.

WECS will take a no-tolerance stand toward any type of threat. This includes verbal or non-verbal
threats or actions of a harmful or sexual nature against the school, school events, teachers or students —
including e-mails, personal web page, notes, etc. Even if the comment is made in “jest” or as a joke,
disciplinary action will be taken.

HOMEWORK

In keeping with the educational philosophy of WECS, homework will be assigned regularly and is
expected to be completed and returned on time. Homework load may be limited on Wednesday night
in order to allow students to attend Wednesday evening church activities. However, this may not
always be possible. Students and parents are urged to check teacher calendars and prepare ahead of
time if necessary.
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HONOR ROLL
WECS honors its students in Elementary, Middle and High School who qualify academically by placing
them on the Honor Roll. The Honor Roll is as follows:

A Honor Roll — All A’s on report card

A/B Honor Roll — All A’s and B’s on report card

HONORS

Academic honors are bestowed as follows:

Valedictorian/Salutatorian

Valedictorian honors are bestowed on the senior with the highest GPA (minimum GPA of 3.5) who has
been in attendance at least the entire junior and senior years. The salutatorian will be the graduate with
the second highest GPA (minimum GPA of 3.0) who has been in attendance at least the junior and senior
years. The decision for these honors will be made at the end of the third quarter, unless the
determination is too close to call at that time.

Graduation Honors
West End Christian School bestows the following honors on graduates who have excelled academically:

Summa Cum Laude GPA  4.00-3.80

Magna Cum aude 3.79-3.65
Cum Laude 3.64 - 3.50
With Honors 3.49-3.00

Junior Marshalls

The Junior Marshalls are the two junior class students with the highest GPAs. They lead the procession
of graduating seniors into the graduation ceremony. In order to be named a Junior Marshal, a student
must have been enrolled at West End Christian School for at least the sophomore and junior years.

ILLNESS
Students who become sick while at school must be picked up immediately. Parents will be called to pick
up their child if any of the following symptoms are present:

a. Fever of 100 or above

b. Vomiting

c. Diarrhea

d. Extreme discharge from eyes/nose

Students who leave school with any of these symptoms should not return to school the following day,
unless a doctor’s note is presented to the office, clearing them for re-admittance to class. As a general
rule, students should not return to school until 24 hours after all symptoms have subsided.

Parents of students who contract lice, staph infections (including MRSA), or any other serious contagious
disease should notify the school office immediately so that containment procedures can be
implemented in the classroom. Students will be readmitted to class only with a doctor’s note stating
that they are no longer contagious and outlining any relevant safeguards necessary to protect the
student body from infection.
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LIBRARY
The library is a resource for both staff and student. To maintain and properly operate it in an efficient
manner, the following policies are to be followed:

1. No food or drinks are allowed in the library.

2. Students are to follow procedures as established by the librarian in using materials,
books, or equipment in the library.

3. All library materials are to be checked out before leaving the library.

4. The check-out period is for 1 week for K5 — 3™ grade and 2 weeks for 4" — 12" grades.
ltems may be renewed.

5. Overdue notices will be issued as a reminder to return books. A five cents per day fee is
charged to students in grades 3 — 12 for all overdue materials.

6. Lost or damaged materials must be paid for. Long overdue items will be considered lost.
Charges will be applied to the student’s monthly bill. Report cards will be held until fees
are paid. If a lost book is found after payment has been remitted, a refund will be given,
minus a $2.50 fee.

Materials in the library are intended to assist students in all academic areas. The librarian, with the
assistance of the faculty and administration, selects books for student use. Careful consideration is
given to each selection; however, it is neither possible nor desirable to censure all content that may
contain objectionable element. The presence of a book in the WECS library does not necessarily
represent an endorsement of the ideas, actions, lifestyles, characterizations or symbols portrayed;
therefore, the content of some books may represent views which are not consistent with the philosophy
and beliefs of the school.

LOCKERS/BOOK BAGS

Lockers are assigned to students in grades 9 — 12. Due to space limitations, some students may have to
share a locker. Lockers must be kept neat and clean at all times. No food or drink (except for the
current day’s lunch) is to be stored in lockers. Lockers belong to West End Christian School and,
therefore, may be checked by a staff member at any time. No book bags or other student belongings
are to be placed in hallways. Students may not enter other students’ lockers for any reason. Students
may bring their own combination lock with which to lock their locker. Combinations must be submitted
to the Guidance Counselor before being placed on the locker.

Locker decorations must be school appropriate and left to the discretion of the administration. Lockers
should be kept neat and clean. Food and beverages should not be left in lockers overnight. No items
should be left on top of lockers overnight.

Students may be asked by the principal (or her designee), with another school employee present, to
empty pockets and/or book bags. If a student is non-compliant, the principal will contact the parents.
Refusal to cooperate is grounds for dismissal.

LOST AND FOUND

Lost and found is located in the school office. Items turned in to lost and found may be retrieved by
their owner during normal school hours. At the end of each quarter, lost and found items will be
displayed in the cafeteria for several days. Items not claimed will be donated to charity. WECS is not
responsible for the loss of items in this manner.
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LUNCH

The cafeteria offers a variety of items for purchase for lunch, including a hot lunch choice with fruit and
vegetable each day. Price lists are posted in the cafeteria and sent home at the beginning of the school
year. Menus are posted each month.

Lunches may be purchased with cash or by lunch ticket. Lunch tickets may be purchased in the school
office during normal operating hours or in the cafeteria between the hours of 8:00 a.m. and 1:00 p.m.
Lunch tickets come in denominations of $10 or $20.

Preschool and elementary lunch tickets are kept by the teacher. Middle and high school students must
present their own lunch ticket at the cafeteria each day. Lost tickets will not be replaced.

MEDICATION
The purpose of this procedure is to comply with Virginia school health policy regarding medication given
at school, which notes that school personnel may not administer medication without parental
permission.
A. WECS does not dispense non-prescription medication, with the exception of anti-biotic
ointment for cuts and scrapes.
B. Prescription Medication.
1. The parent/guardian must complete and return to the school office a Parent Request for
Medication form.
2. The parent/guardian must have the medication in a container with a pharmacy label
which indicates the following information:
a. Student’s name
b. Name of drug
c. Physician’s name e. Dosage/Directions
d. Date of prescription
3. The parent/guardian must personally bring the medication to the office.
4. The office will administer each dose of medication and record dose on the Medication
Record.
5. The parent/guardian will be responsible to provide new labeling and container when
medication changes are made by a physician.
7. The parent/guardian must remove medication from the school premises when treatment
has been completed. Medication left on the school premises at the conclusion of the
school year will be discarded.

MORAL CODE

As a ministry of West End Presbyterian Church, West End Christian School believes students should live
pure lives as outlined in Scripture. West End Christian School defines sexual purity as a monogamous
heterosexual relationship within the bounds of marriage. (1* Corinthians 6:12 — 20) WECS does not
knowingly accept or retain students who engage in, promote, condone, or claim to practice any sexual
activity not consistent with these principles, including but not limited to sex outside of marriage and
bisexuality/homosexuality. (Leviticus 20:13; Romans 1:27) Students who engage in or promote any
type of sexual activity, on or off campus, will be expelled.
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NATIONAL HONOR SOCIETY/NATIONAL JUNIOR HONOR SOCIETY

The National Honor Society/National Junior Honor Society recognizes academic excellence as well as
service, leadership, and character. To be eligible, students must have a cumulative GPA of 3.35 or
higher. Students are nominated and selected by the middle school/high school faculty. In order for a
student to be selected to the NHS/NJHS, the student must have been enrolled for at least one full year.
Transfer students who are already members of other chapters may transfer their membership to the
Light and Life Chapter. New members are inducted at a special ceremony held during chapel.

PERSONAL PROPERTY
WECS is not responsible for loss or damage to personal property of students. Students should leave
valuables at home.

PERSONAL WEB SPACE

Personal web space (such as MySpace, Facebook, etc.) has become an increasingly popular
communication tool. While there is nothing inherently wrong with having personal web space, students
are reminded that their personal space is not private, even with security settings, and that, even in
cyberspace, they are representatives of WECS. Students are responsible for the content of their
personal web space, including language, photos, and statements. Students may not access personal
web space on any school computer, except at the request of administration.

Administration reserves the right to require a student to grant access to personal web space upon
request. Administration reserves the right to discipline, suspend, administratively withdraw or expel any
student whose personal web space is found to contain vulgarity, profanity, inappropriate photos,
threats against another student, defamation of the school, or any content out of harmony with the
mission and ministry of WECS. (See discipline schedule). Students may need to delete posts from
others who post inappropriately on their page. Students should immediately “block” any person who
posts inappropriately on their web page.

PLAGIARISM/ACADEMIC INTEGRITY

WECS is committed to maintaining the academic integrity of our classes and student work. To this end,
the student honor code will be reviewed yearly in grades 7 — 12 and students and parents will be
required to sign an honor code contract. Plagiarism in any form is cause for a grade of zero on the
assignment and may result in demerits being issued.

Honor code violations include cheating of any form, sharing answers with others in any way, or
representing others’ work as one’s own. Honor code violations are dealt with at administrative
discretion.

PHYSICAL EXAM/IMMUNIZATION REQUIREMENTS

The state of Virginia requires a School Entrance Physical Examination and Immunization Certificate
before a student (new or transfer) is admitted to school. This form is available in the registrar’s office,
your pediatrician’s office, or the local health department. This form includes the most current
immunization requirements for entrance to school and is required to be on file within two weeks of the
beginning of class attendance.

19



PROMOTION

Elementary: In order to progress to the next level, the student must be doing passing work in all phases
of the curriculum and be recommended for advancement by the teachers. Under some circumstances,
it may be advisable for a student who has not developed academically, socially, emotionally or physically
to repeat a grade. In such a case, the teacher and department head would make recommendation for
retention to parents. Such decisions would be made based on academic performance, nationally
recognized achievement scores, and administrative judgment. Final determination will be made by the
principal.

Middle School: A student must have passing grades in Bible, math, and language arts (core courses) in
order to be considered for promotion. In addition to core courses, a student must not have failing
scores in more than two non-core classes. Results of achievement test scores and other factors will also
be considered. Recommendations will be made to parents by the guidance counselor. Final
determination will be made by the principal.

High School: In order to be classified as a freshman, a student must have received all necessary credits
to be promoted from g grade. In order to be classified as a sophomore, a student must have earned at
least 5 credits at the 9" grade level (including math, English, PE/Health, science and Bible). To be
classified as a junior, a student must have earned at least 11 credits (including 2 English credits, 2 math
credits, 2 science credits, 2 PE/Health credits, 1 social studies credit, and 2 Bible credits). To be classified
as a senior, a student must have earned a least 16 credits (English — 3; math — 2; science — 2; PE/Health —
2; social studies — 2; Bible — 3). (Bible courses are required for each year of attendance at WECS.)

PUBLICITY

West End Christian School reserves the right to publish or use photographs or videos of students,
parents, and faculty for the purposes of marketing the school in brochures, the school website, and
other media. If issues of anonymity are necessary, please consult with the principal.

RECORDS RELEASE

It is the policy of WECS to forward academic records only with the written authorization of
parent/guardian. Pursuant to Federal Law 99.31, no parent signature is required for educational records
to be released to another educational agency.

RELEASING STUDENTS AND RECORDS

Only custodial parent/guardian may designate who can receive records and who can pick up a student
from school. All changes must be submitted to the office in writing. Students will be released to non-
custodial parents only 1) with a court order or 2) custodial parent’s written and notarized permission.

In the absence of a court order, the school will assume parents have joint custody.

SENIOR PRIVILEGES

Seniors are granted certain privileges which allow them to work and/or pursue dual enrollment at area
colleges (i.e. Richard Bland College, etc.). The following guidelines apply to all senior privileges:

Seniors must be enrolled in at least four (4) classes at WECS.

Senior privileges apply only to those with a cumulative GPA of 2.0 and higher.

Senior privileges may be revoked for academic or disciplinary reasons.

Seniors must attend all full-day events (field trips, etc.) as scheduled.

All seniors must attend the senior trip to the WILDS Christian Camp and Conference Center.

vk wnN e

20



SCHOOL DAY
School office hours are from 7:45 a.m. — 3:45 p.m. during the school year. Summer hours and holiday
hours are 9:00 a.m. —3:00 p.m.

K3 — 6" Grade: 8:15 a.m. — 2:45 p.m. All Preschool and Elementary children should be picked up no
later than 3:00 p.m. from the parking lot on the north side of the building.

7" — 12" Grades: 8:15 a.m. — 3:00 p.m. Middle and High School students should be picked up no later
than 3:15 p.m. from the 15" Avenue parking lot.

Failure to pick up a student on time will incur a daycare charge.

SECURITY
WECS is committed to maintaining a secure campus and learning environment for our students. In
order to keep our campus as secure as possible, the following security measures are strictly enforced:
1) All faculty and staff members are to wear an official ID badge at all times.
All doors, except the courtyard door on Atlantic Street, are locked during school hours.
) Doors may not be propped open for any reason.
Classroom doors are locked when not in use.
) All visitors/guests must sign in at the school office and wear — at all times — a visitors badge.
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Please do not be offended if a faculty member asks you to check in at the office or asks you if they can
help you. We are trying to keep your child safe!

SMOKING

For the safety and health of our students, faculty, and staff, WECS maintains a completely smoke-free
environment. Parents and visitors are asked to comply with this policy and refrain from smoking on
campus (buildings, parking lots, and grounds) and at any school sponsored event (field trips, athletic
events, etc.).

SPECIAL NEEDS

West End Christian School recognizes that every student, created specially by God, is unique and has
different needs. WECS offers standard whole group instruction associated with traditional schooling.
While the teachers/administration seek to offer manageable accommodations to those students with
mild learning issues, WECS does not have the resources necessary to provide a successful learning
environment for special needs students. If it is determined that a student may require special services
beyond the scope of the school’s academic program, WECS will assist the parent(s) by referring the
student to other agencies; however, it is the parents’ responsibility to secure appropriate placement to
meet the student’s needs.
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TARDINESS
The following tardiness policy applies to all students in grades K5 — 12.

Students may enter the school building at 8:05 a.m. Class begins at 8:15 a.m. Students are expected to
be in their seats, ready to begin class when the bell rings. Students who are tardy must present a note
to the office explaining the reason for the tardiness and receive a pass before being admitted to class.

Accumulation of more than three unexcused tardies in any one quarter will result in the fourth (and all
subsequent) tardy being marked as an unexcused absence. Grading policies for unexcused absences will
be followed. Students in grades 7 — 12 should be particularly mindful of the affect of tardies on the
grades of their first period class; however, the same policy is in effect for tardies to each individual class.
In addition, tardiness will affect daily/participation grades. Students are expected to be in class, seated,
and ready to begin class when the bell rings. Should a student require extra time between a class, they
must first receive written permission from the teacher.

TECHNOLOGY POLICY

West End Christian School provides computer facilities and services for authorized users (current faculty
and staff, current students enrolled and presently attending WECS). With the continuing evolution of
laws/conventions associated with computers and other information media, careless use can have drastic
consequences. As such, the policies set forth here are designed to protect students, faculty, and staff.

All computer equipment (hardware and software) is owned solely by WECS and, as such, is configured in
a manner based on the best interest of the school as a whole. Absolutely no reconfigurations,
downloads, changes, etc. may be made to any computer without the express permission of the IT
Director and Principal.

In addition, the following policies apply:

1) Students may not install any program onto any computer.

2) Students will not copy any program installed on a school computer for their personal use.

3) Students should supply their own personal storage media for storing information.

4) Students may not access the internet without permission of the teacher.

5) Students may not use any computer to violate telecommunication laws governing data

collection, privacy, confidentiality or security.
6) Students may not use school computers to transmit any defamatory, discriminatory or
obscene material.

Failure to comply with these guidelines will result in disciplinary action as well as the student being
assessed for any expenses incurred by WECS because of student action.

TELEPHONE USAGE

Student use of the office telephone is limited to emergencies (illness/injury) and change in athletic
schedule (games or practices). Students will not be allowed to use the phone for personal calls or to ask
parents to bring them a forgotten assignment, etc.
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TESTING

Standardized testing is scheduled each spring for grades K — 11. Testing week is announced on the
school calendar. Attendance at testing sessions is mandatory and no excused absences will be granted
except for serious illness (doctor’s note required) and/or death in the immediate family.

TRANSCRIPTS
WECS provides transcripts free of charge for the first year after graduation. Transcripts after that time
are available for a $5 handling fee.

VISITORS
Parents and grandparents are welcome on campus during lunch and special events. All visitors must
sign in at the school office and receive a visitor’s pass.

WITHDRAWALS

Any student who transfers or moves must file an official withdrawal form with the registrar. Official
withdrawal will be complete only after all books have been returned, all fees paid, and administration
has signed withdrawal form. Withdrawal from enrollment does not indicate release from contract.
Please refer to the financial agreement for payment policies.
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